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How do | sort by last name in Excel?

In Excel, sorting by last name is a simple process that can help organize large sets of data. To do
so, first select the column containing the names. Then, click on the "Data" tab and select the "Sort"
option. In the Sort dialog box, choose the column containing the last names in the "Sort by" drop-
down menu. Select "A to Z" for ascending order or "Z to A" for descending order. Finally, click "OK"
to apply the sorting. This will arrange the data alphabetically by last name, making it easier to
navigate and analyze.

Sort by Last Name in Excel (With Example)

You can use a simple two-step process to sort rows
based on last name in Excel:

Step 1: Create new column that contains last name.
Step 2: Use Sort feature to sort by last name.

The following step-by-step example shows how to sort
rows by last name in Excel in practice.

Step 1. Enter the Names

Suppose we have the following list of names in Excel:
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A B C D
Name
Andy Bernard
Bob Ericson
Chad Anderson
Doug Phelps
Eric Green
Frank Smith
George Harrison
Mr. Henry Toms
Isaac King
Jim Burns Randolph
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Step 2: Create New Column that Contains Last Name

We can use the following formula to extract the last
name from each full name:

=RIGHT(A2,LEN(A2)-FIND("*",SUBSTITUTE(A2,"
" LEN(A2)-LEN(SUBSTITUTE(A2," ","")))))

We can type this formula into cell B2, then drag and fill
it down to the remaining cells in column B:
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B2 v i fx =RIGHT(A2,LEN(A2)-FIND("*",SL
A B C D E

1T Name Last Name

2 Andy Bernard Bernard

3 Bob Ericson Ericson

4 Chad Anderson Anderson

5 Doug Phelps Phelps

6 Eric Green Green

7 Frank Smith Smith

8 George Harrison Harrison

9 Mr. Henry Toms Toms

10 lIsaac King King

11 Jim Burns Randolph Randolph

12

13

14

15

16

17

a
2

Column B now contains the last name of each full name
in column A.

Notice that the formula works whether or not the name

contains a middle name.

Note: This formula works by replacing the last space in
the name with an asterisk ( * ) and then uses the FIND
function to locate the asterisk and extract a certain
number of characters in the name from the right.
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Step 3: Sort by Last Name

Lastly, we can highlight the range A1:B11, then click the
Data tab and then click the Sort icon within the Sort &

Filter group:

Data Review View Developer Help Power Pivot
E Queries & Connections
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In the new window that appears, choose the column
titled Last Name in the dropdown menu for Sort by:

Sort ? X
—I— Add Level X Delete Level E@ Copy Level Options... My data has headers
| | Column Sort On Order
| [Sortby Last Name ~ | |Cell Values v |AtoZ ~

OK Cancel |

Once you click OK, the rows will be sorted by last name

from A to Z:
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A B C D E
Name Last Name
Chad Anderson Anderson
Andy Bernard Bernard
Bob Ericson Ericson
Eric Green Green
George Harrison Harrison
Isaac King King
Doug Phelps Phelps
Jim Burns Randolph Randolph
Frank Smith Smith

Mr. Henry Toms Toms
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Note that you can also delete the column titled Last
Name if you don't actually want to keep a separate
column with the last names of each person.

The following tutorials explain how to perform other
common tasks in Excel:
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