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How to Find the First Monday of Each Month in Excel

Microsoft Excel is a highly sophisticated spreadsheet application designed to facilitate complex
data analysis and robust organizational workflows. Among its many capabilities, the ability to
manipulate and calculate date and time values stands out as a critical feature for professionals
across various industries. One specific challenge users often face is identifying a recurring specific
day within a month, such as the first Monday. Whether you are generating payroll schedules,
setting project milestones, or organizing monthly recurring meetings, mastering the formulas
required to pinpoint these dates can significantly enhance your productivity and accuracy.

By leveraging the DATE function and the WEEKDAY function in tandem, users can construct a
dynamic algorithm that automatically identifies and displays the first Monday of any given month
based on a source date. This level of automation eliminates the need for manual calendar
lookups, which are prone to human error, especially when dealing with multi-year datasets. As
business intelligence requirements become more demanding, the capacity to perform these
calculations efficiently makes Excel an indispensable tool for project management and schedule
maintenance.

In the following guide, we will explore the precise mechanics of this date-finding formula. We will
break down the mathematical logic behind the calculation, explain the role of specific function
arguments, and provide a comprehensive example of how to apply this to your own worksheets.
By the end of this article, you will be equipped to handle complex scheduling tasks with confidence,
ensuring your data integrity remains high across all professional reports and administrative
documents.

Excel: Find the First Monday of Each Month

To identify the first Monday of a specific month within Microsoft Excel, you can implement a
nested formula that combines several date-based functions. This approach is highly efficient
because it relies on the internal serial number system that Excel uses to track time. By inputting
the following formula, you can determine the exact date of the first Monday for any month
referenced in your data:

=DATE(YEAR(A2),MONTH(A2),7)-WEEKDAY (DATE(YEAR(A2),MONTH(A2),7),3)

This specific calculation is designed to evaluate the date provided in cell A2 and return the first
Monday of that month. It is a versatile solution that adapts to different years and leap years
automatically, ensuring that your scheduling remain consistent. In the sections below, we will
examine a practical demonstration to see how this formula behaves when applied to a column of
diverse dates.
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Example: Find First Monday of Month in Excel

In this practical scenario, we will demonstrate how to apply the first Monday logic to a typical
dataset. Suppose you have a list of dates representing the start of various projects or billing cycles.
The objective is to identify the first Monday of each month so that you can align your workflow
with standard business weeks. This is particularly useful for companies that operate on a strictly
Monday-to-Friday work week.

Consider the following list of initial dates organized in an Excel worksheet:

A B C D E F

Date
1/1/2023
2/1/2023
3/1/2023
4/1/2023
5/1/2023
6/1/2023
7/1/2023
8/1/2023
9/1/2023
11 10/1/2023
12 111/1/2023
13 112/1/2023
14

15

16

17

1Q
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To begin the calculation, select cell B2 and input the standardized formula mentioned previously.
By referencing cell A2, the formula will extract the necessary year and month components to
perform its logical subtraction. This allows the spreadsheet to pinpoint the first Monday regardless
of whether the month began on a weekend or a weekday. Enter the following into cell B2:

=DATE(YEAR(A2),MONTH(A2),7)-WEEKDAY (DATE(YEAR(A2), MONTH(A2),7),3)

Once the formula is entered, you can use the fill handle to drag the formula down through the
remaining rows in column B. This automation feature in Excel ensures that the relative cell
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references update for each row, calculating the first Monday for every unique date in your list. The
result is a clean, organized column of dates that are ready for further data analysis or reporting.

B2 v Jx  =DATE(YEAR(A2),MONTH(A2),7)-WEEKDAY(DATE(YEAR(A2),MONTH(A2),7),3)
A B C D E F G H I
1 Date First Monday
2 | 1/1/2023| 1/2/2023_|
3 2/1/2023 2/6/2023
4 3/1/2023 3/6/2023
5  4/1/2023 4/3/2023
6 5/1/2023 5/1/2023
7 6/1/2023 6/5/2023
8 | 7/1/2023 7/3/2023
9 | 8/1/2023 8/7/2023
10 9/1/2023  9/4/2023

11 10/1/2023  10/2/2023
12 11/1/2023  11/6/2023
13 12/1/2023  12/4/2023
14
15

1=

As illustrated in the updated table, column B now reflects the precise date of the first Monday for
each corresponding entry in column A. This transformation allows you to see at a glance when the
primary business week begins for each month. For instance, if the source date is January 1, 2023,
the formula correctly identifies the first Monday as January 2, 2023.

We can verify the accuracy of this algorithm by cross-referencing the results with a standard
Gregorian calendar. In the case of January 2023, the month begins on a Sunday. Therefore, the
very next day is the first Monday. The formula successfully navigates this transition by calculating
the offset from the first week of the month.
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January 2023

In another example, consider the date February 1, 2023. February 2023 begins on a Wednesday.
By applying our formula, the spreadsheet returns February 6, 2023, which is the first Monday of
that month. This demonstrates the consistency of the logic across different month lengths and
starting days.

Reliability is crucial when managing logistics or financial reporting. By using this automated
method, you ensure that every date in your report follows the same mathematical rules, which is a
hallmark of high-quality data management. You can see the visual confirmation in the calendar
shippet below:
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February 2023

How This Formula Works

Understanding the internal logic of an Excel formula is essential for troubleshooting and
customization. Let us deconstruct the specific formula used for the January 2023 example. The
goal of this expression is to find an anchor point within the first week of the month and then
subtract the necessary number of days to land on a Monday. The formula is structured as follows:

=DATE(YEAR(A2), MONTH(A2),7)-WEEKDAY(DATE(YEAR(A2),MONTH(A2),7),3)

The process begins with the DATE function. This function requires three arguments: Year, Month,
and Day. By nesting the YEAR and MONTH functions inside, we tell Excel to look at cell A2 and
extract its year and month. Crucially, we hard-code the number 7 as the day argument. This
effectively returns the date for the seventh day of that specific month. For January 2023, this part
of the formula results in January 7, 2023.

The second part of the calculation involves the WEEKDAY function. This function evaluates a
date and returns a number representing its day of the week. We pass the same "seventh day" date
into this function. However, the critical component here is the optional Return Type argument,
which we have set to 3. In Excel, a return type of 3 specifies that Monday is represented by 0,
Tuesday by 1, and so on, up to Sunday being 6. This is often used to align with ISO 8601
standards where the week begins on Monday.
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Since January 7, 2023, falls on a Saturday, the WEEKDAY function with return type 3 returns the
value 5. The final step of the formula is simple subtraction: the seventh day (January 7) minus the
weekday index (5). Mathematically, 7 minus 5 equals 2. Therefore, the formula returns January 2,
2023, which is indeed the first Monday. This logic holds true for any month because the first
Monday must always occur within the first seven days.

By using the seventh day as an anchor and subtracting the weekday value (where Monday is 0),
the formula "shifts" the date backward to the most recent Monday. If the 7th is already a Monday,
the subtraction is 7 minus 0, leaving it at the 7th. If the 1st is a Monday, the 7th will be a Sunday
(index 6), and 7 minus 6 results in the 1st. It is a mathematically sound way to solve the problem
without complex IF statements.

Users who wish to explore further variations of this logic can find comprehensive documentation for
the WEEKDAY function on the official Microsoft Support website. Understanding different return
types can help you adapt this formula to find the first Tuesday, Wednesday, or any other day of the
week required for your specific project management needs.

Advanced Scheduling and Performance

When working with massive datasets in Microsoft Excel, performance and scalability are major
concerns. Hard-coding dates or manually searching for values is not only slow but also increases
the file size and complexity of the workbook. Utilizing dynamic formulas like the one described
here ensures that the spreadsheet remains lightweight and responsive. Because these functions
are built into the core Excel engine, they calculate nearly instantaneously, even across thousands
of rows.

Furthermore, this approach supports better data visualization. Once you have the first Monday of
each month calculated, you can apply conditional formatting to highlight specific weeks or use
the dates as axis labels in a chart. This creates a professional and dynamic dashboard that
updates automatically as new data is imported. Modern data analysis relies on these types of
"set-and-forget"” systems to maintain high levels of efficiency.

In addition to basic scheduling, this formula can be integrated into larger financial models. For
example, if your company processes invoices on the first Monday of every month, this formula can
serve as the primary trigger for payment reminders or interest calculations. By anchoring your
dates to a specific day of the week rather than a fixed calendar date, you align your financial
operations with the actual working days of your staff and banking partners.

Finally, it is important to consider internationalization. While many regions treat Monday as the
start of the work week, others may differ. The flexibility of the WEEKDAY function allows users to
adjust the return type to match local customs or corporate standards. This adaptability is what
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makes Excel the global standard for business intelligence and administrative planning. By
mastering these date manipulation techniques, you position yourself as an expert user capable of
handling complex, real-world data challenges.

Additional Resources for Excel Users

The ability to calculate the first Monday is just one of many useful skills for data analysts. To
further improve your proficiency, you may want to explore other time-related functions such as
NETWORKDAYS for calculating working days or EDATE for shifting dates by several months.
These tools, when combined, allow for the creation of incredibly powerful automation scripts
within your spreadsheets.

The following tutorials provide in-depth explanations on how to perform other common and
advanced tasks in Excel, helping you to build a more comprehensive toolkit for your daily data
analysis needs:

How to calculate the number of months between two dates.
Using the VLOOKUP function with date ranges.

Advanced Pivot Table techniques for monthly reporting.
Creating dynamic Gantt charts for project management.
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